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Ha Noéi, ngay 10 thang 03 nam 2025

QUY CHE LAM VIEC CUA PAI HQI PONG CO PONG THUONG NIEN
NAM 2025 TONG CONG TY CO PHAN BAO HIEM QUAN DOQI

I. QUY PINH CHUNG
1. Pham vi va dbi twong ap dung

- Quy ché ‘nay ap dung cho cudc hop Pai hoi dong cb dong thudong nién nim
2025 (Pai hoi) Tong Cong ty cb phin Bao hiém Quéan d6i (MIC);

- Quy ché ndy quy dinh: nguyén tac lam vigc, trat ty Dai hoi, diéu kién tham dy
Pai hoi, dleu kién txen hanh Pai hoi, quyén va nghia vu cua: C6 dong, ngudi dai dién
theo Gy quyén clia cd dong tham du Dai hdi va céc co quan diéu hanh gitp viéc Dai hdi;
phuong thirc biéu quyet va théng qua céc van dé tai Pai hoi.

2. Nguyén tic lam viéc ciia Dai hji

- Cong khai, cong bﬁng, dan chu;

- Pam béo quyén va loi ich hgp phap cb dong, cia MIC;

- Phit hop quy dinh ctia phép ludt, Didu 1 MIC va Quy ché nay.

3. Trit tu Pai hi

- Ngudi tham dy ngdi tai vi tri phit hop theo huéng dan ctia Ban T6 chic;
- Khéng hit thude 14 trong phong hop;

- Dién thoai khong dé ché d chudng;

- Han ché:’ néi chuyén riéng va st dung: dién thoai di dong, may anh, may quay
gdy anh hudng dén hoat dong Dai hdi.

- Céc quy dinh khac theo thong bao ctia Poan chi tich/Ban td chirc trong qua
trinh dién ra Pai hoi.

4. Diéu kién tham dy Dai hji

-Cé déng hodc nguoi dai dién theo uy quyén cua cb dong co tén trong Danh sach
) dong c6 quyén du hop (Danh sach cd dong) tai thoi diém chdt Danh sach c6 dong c6
quyén dy hop, phat biéu, biéu quyét cac van dé tai Dai héi trr nhitng truong hop khong

duge biéu quyét quy dinh tai khoan 4.3, Pidu 51, Diéu 16 MIC va cac quyén, nghia vu
khac theo quy dinh tai Piéu 1¢ MIC.

- C6 dong hodc ngudi dai dién theo uy quyen ctia cb dong phai xuét trinh Gidy
to tuy than pha hop vGi thong tin trén Danh séch c6 dong, Thong bao moi hop Dai hoi,
Gidy ty quyén hop 1& dé thyuc hién thu tuc dang ky tham dy Pai hoi.

- Céc vi khach moi, cac phong vién tac nghiép tham dy theo Gidy moi. Cac
trudng hop khéc phai duge Ban t6 chirc chap thuén.




5. Piéu kién tién hanh Dai hoi
- Dai hdi duge tién hanh khi sé ¢ dong va nhitng ngudi duge iy quyén du hop

dai dién trén 50% tong sb phiéu ¢6 quyén biéu quyét ciia MIC tai thoi diém chét Danh
sach co dong.

- Trucmg hop cude hop lan thtr nhét khong du diéu kién tién hanh thi MIC sé& thuc
hién moi hop lan tiép theo dam bao phi hop véi quy dinh ctia phap ludt, Piéu 27 Piéu
1€ MIC va céac quy dinh lién quan cua MIC.

1L QUYEN, NGHIA VU CUA NGUOI THAM DY DAL HOI VA CO QUAN
PIEU HANH, GIUP VIEC PAI HOI

1. Quyén va nghia vu ciia cb dong, ngudi dai dién theo uy quyén ciia ¢b dong
tham dy Pai hji

- Pugc nhén Thé biéu quyét, Tai ligu hop va céc tai liéu khdc theo quy dinh cia
Ban To chire.

- Pugc tham dy va phat bidu truc tiép tai Dai hoi theo s diéu hanh cta Poan
Chu tich hogc ghi y kién vao Phiéu y kién déng gop gui Ban t chirc Pai hoi. Y kién
déng gop bing van ban c6 gia tri nhu y kién phat bicu truc tiép tai Dai hi.

- Pén hop dung gid, trong trudng hop dén sau khi cugc hop da khai mac thi vin
¢6 quyén ding ky tham dy va thyc hién biéu quyét tai Pai hoi ngay sau khi dang ky.
Chii toa va DPoan Chu tich khong ¢6 trach nhiém dirng Dai hoi dé cho cb dong dén mudn
dang ky va hiéu luc cia nhitng ndi dung da dugc biéu quyét truée d6 khong thay dbi.

- Pugc biéu quyét dbi voi tat ca cac van dé thudc chuong trinh tai Dai hoi, trir
nhitng trudng hop khong dugc biéu quyét quy dinh theo quy dinh ctia phép luét va Piéu
1é¢ MIC.

- Tuan thi quy dinh cta phép ludt, quy dinh tai Diéu 1¢ MIC va Quy ché nay.

- Tuan thu sy diéu hanh cia Doan Chu tich va Ban t6 chirc Pai hoi, khong c6
hanh dong can trd, gdy r6i hodc gdy mat trat ty Dai hoi.

2. Nhiém vu va quyén han ciia Poan Chii tich

Thanh phan va nhéan sy cu thé cia Doan Chu tich dugce Dai héi thong qua. Chi
tich HDQT MIC la Chu toa Pai hoi. Poan Chu tich ¢6 nhiém vy sau déay tuy theo quyét
dinh phén cdng/uy quyeén cia Chu toa Dai hoi:

- Piéu hanh cudc hop Pai héi theo Churong trinh hop, Quy ché 1am viée da dugce
Dai hoi thong qua.

- Duy tri phan thao luan clia cac cb dong Tra 1oi nhitng van dé cb dong yéu ciu
v6i phuong thire thich hop. Két ludn nhitng vén dé dugc thao luén, diéu hanh thong qua
bién ban, nghi quyét ciia Pai hi.

- Pé xuit Pai hoi dong cb dong thay do1 chwong trinh hop; dé xuat Chu toa
hodn/tam dirng hop, thay dbi dia diém hop, quyét dinh céc bién phép an ninh can thiét
dé duy tri trt ty, an ninh dam béo an toan Dai hji va nhiém vu khéac theo quy dinh tai
Piéu 1& MIC va quy dinh t6 chirc Dai hoi dong c6 dong MIC.

- Viéc phén cong cong tac cac thanh vién Poan Chu tich do Chu toa quyét dinh.
- C4c quyén han va nhiém vu khéc phit hgp quy dinh phép lut va Diéu 1¢ MIC.



3. Nhiém vu va quyén han ciia Ban Thu ky

Ban Thu ky 13 b phén chuyén trach cua Dai hdi, thanh phé“ln va nhén sy cu thé
cia Ban Thu ky dugc Dai hdi thong qua. Ban Thu ky ¢6 nhiém vu:

- Ghi chép ddy du, trung thuc toan bo ndi dung, dién bién ctia Dai hoi.
- Soan thao Bién ban va Nghi quyét ctia Pai hoi.
- Tiép nhan Phiéu dong gép y kién ciia ¢ dong giri Doan Chu tich; tong hop y
kién thao luan tai Pai hji.
- Thue hién céc cong viéc khac theo phén cong ctiia Ban T6 chirc, Poan Chu tich.
4. Nhiém vu va quyén han ciia Ban thdm tra tw cach cb dong va kiém phiéu

Ban thim tra tu cach c¢b dong va kiém phiéu 1a bo phén chuyén trach ciia Dai hoi.
Thanh phan va nhén sy cu thé ctia Ban tham tra tu cach co dong va kiém phiéu duoc
Dai hoi thong qua. Ban thim tra tu cach ¢6 dong va kiém phiéu c6 nhiém vu:

- Thuc hié én thim tra tu cach ¢ dong c6 du diéu kién tham dy Dai hoi theo phan
cong ctia Ban T6 chirc va Poan Chu tich.

- Giai dap thic mic, phét hién va xir ly céc vén dé lién quan dén tu cach co dong,
Thé biéu quyét va céc van dé khac c6 lién quan trong sudt thoi gian hop Dai hoi.

- Téng hop va bao cdo trude Dai hoi vé két qua tham tra tu cach cd dong trudce
thoi diém Dai hi bi€u quyét.

- Hudéng din ¢ dong cach thirc thuce hién biéu quyét: gio Thé biéu quyét.

- Kiém phiéu biéu quyét théng qua céc ndi dung Dai hoi va bao cdo két qua cong
khai tai Dai hi.

- Xir Iy céc van d@ phat sinh lién quan dén viéc thuc hién quyén biéu quyét.

- Thuye hién céc cong viéc khac theo phan cong cua Poan Chu tich.

1L NHUNG NGUYEN TAC VE BIEU QUYET THONG QUA CAC VAN

DE TAI PAI HOI

1. Phwrong thirc biéu quyét tai Dai hdi:

Viéc biéu quyet céc ndi dung thuc Chuong trinh hop dugc thyc hién thong qua
hinh thirc gio Thé biéu quyét dé xac dinh s6 phleu biéu quyét tan thanh, khong tan thanh
va khong c6 y kién.

2. Thong qua céc van dé tai Pai hoi:

- Trude khi tién hanh bleu quyet Ban Tham tra tu cich c6 dong va kiém phleu
s€ cong b6 sb phiéu biéu quyét ciia cb dong c6 mat tai Pai hoi 1am co s& tinh ty 18 biéu
quyeét.

- Dai hi thong qua van & biéu quyet néu dugc s6 cb dong dai dién trén 50%
tong so phiéu biéu quyét cua tat ca céac c6 dong (bao gom ca ngudi dai dién uy quyén
ctia cb dong) tham dy va biéu quyét tai Pai hoi tan thanh trir cac truong hqp quy dinh
tai khoén 3 Piéu 29 Bleu 1¢ MIC phai duge s6 ¢ dong dai dién tir 65% téng s phiéu
biéu quyét tror 1én cua tét ca ¢ dong tham dy va biéu quyet tai Dai hoi tan thanh, quy
dinh tai khoan 5 Diéu 29 Diéu 1¢ MIC thyc hién theo phuong thirc bau don phiéu.



- Két qua kiém phiéu s& dugc Ban Thim tra tw cach cb dong va kiém phiéu cong
bé tai Pai hoi ngay sau khi hoan tat viéc biéu quyét, theo chuong trinh hop.

IV. BIEN BAN HQP PAI HQI PONG CO PONG

- Noi dung cudc hop duge 1dp thanh Bién ban, cong bd thong tin cong khai va
luru trit pht hgp véi quy dinh cua phap luat, Piéu 1é¢ MIC.

- Bién ban hop dugc doc trudce toan thé Pai hoi va thong qua trude khi bé mac
Pai héi.
V. TRACH NHIEM THUC HIEN

- Doan chu tich, Ban thu ky, Ban thim tra tu cach cb dong va kiém phiéu, cac
dai biéu, céc cd dong va cic ca nhén, tb chic khac tham gia cén chdp hanh ding Quy
ché 1am viéc cta Pai hoi.

- Ché tai ap dung: Trudng hop c4 nhan nao vi pham Quy ché nay s& bi moi roi
khoi Dai hoi.
Trén diy la toan by Quy ché lam v:gc ciia Pai hji dong ¢ dong thwong nién nﬁm
2025 ciia Tong Cong ty CP Bio hiém Quan dQ: (MIC). Kinh trinh Dai hdi ddng cd
dong Xem xet thong qua. Neu du’q’c Dai hji dong co dong thong qua véi ty I¢ trén
50% tong s6 c6 phan cé quyen biéu quyet clia cdc c6 dong tham dy va biéu quyét
tai cugc hop thi Quy ché nay sé& c6 hi¢u lyc thi hanh ngay.

TM.HOQI PONG QUAN TRI
CHU TICH &~

Uong Dong Hung
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REGULATIONS ON THE OPERATION OF THE 2025 ANNUAL GENERAL
MEETING OF SHAREHOLDERS OF THE MILITARY INSURANCE
CORPORATION

I. GENERAL PROVISIONS
1. Scope and Subjects of Application

- These Regulations apply to the 2025 Annual General Meeting of Shareholders
(hereinafter referred to as the "General Meeting") of the Military Insurance Corporation
(MIC);

- These Regulations stipulate: working principles, order of the General Meeting,
conditions for attending the General Meeting, conditions for convening the General
Meeting, rights and obligations of shareholders, authorized representatives of
shareholders attending the General Meeting, and the operating bodies assisting the
General Meeting; as well as the methods of voting and adopting resolutions at the
General Meeting.

2. Working Principles of the General Meeting

- Transparency, fairness, and democratic;

- Ensuring the legitimate rights and interests of shareholders and MIC;

- Compliance with legal regulations, the MIC Charter, and these Regulations.
3. Order of the General Meeting

- Attendees shall sit in appropriate positions as guided by the Organizing
Committee;

- No smoking in the meeting room;
- Mobile phones must be set to silent mode;

- Minimum on private conversations and the use of mobile phones, cameras, or
video recorders that may disrupt the General Meeting’s activities.

- Other regulations as announced by the Presidium/Organizing Committee
during the General Meeting.

4. Conditions for Attending the General Meeting

- Shareholders or their authorized representatives listed in the List of
Shareholders entitled to attend the meeting (Shareholder List) as of the record date for
determining eligibility may attend, speak, and vote on matters at the General Meeting,
except in cases where voting rights are restricted as stipulated in Clause 4.3, Article 51
of the MIC Charter, and exercise other rights and obligations as provided in the MIC
Charter.




- Shareholders or their authorized representatives must present valid
identification documents consistent with the information in the Shareholder List, the
General Meeting Invitation Notice, and a valid Power of Attorney to complete
registration procedures for attending the General Meeting.

- Invited guests and working journalists may attend based on an Invitation Letter.
Other cases require approval from the Organizing Committee.

5. Conditions for Convening the General Meeting

- The General Meeting shall proceed when the number of attending shareholders
and authorized representatives represents more than 50% of the total voting shares of
MIC as of the record date for the Shareholder List.

- If the first meeting does not meet the conditions to proceed, MIC shall issue a
subsequent meeting invitation in compliance with legal regulations, Article 27 of the
MIC Charter, and other relevant MIC regulations.

IL. RIGHTS, OBLIGATIONS OF ATTENDEES, AND OPERATING AND
SUPPORTING BODIES OF THE GENERAL MEETING

1. Rights and Obligations of Shareholders and Authorized Representatives
Attending the General Meeting

- Entitled to receive Voting Cards, Meeting Documents, and other materials as
prescribed by the Organizing Committee.

- Entitled to attend and speak directly at the General Meeting under the direction
of the Presidium or submit written opinions via Opinion Forms to the Organizing
Committee. Written opinions shall have the same validity as opinions expressed directly
at the General Meeting.

- Must arrive on time. If arriving after the meeting has commenced, they may
still register to attend and vote immediately after registration. The Chairperson and
Presidium are not obligated to pause the General Meeting for late attendees to register,
and the validity of previously voted matters remains unchanged.

- Entitled to vote on all matters in the General Meeting’s agenda, except in cases
where voting is restricted by law or the MIC Charter.

- Must comply with legal regulations, the MIC Charter, and these Regulations.

-Must follow the direction of the Presidium and Organizing Committee,
refraining from actions that obstruct, disrupt, or disturb the order of the General
Meeting.

2. Duties and Powers of the Presidium

The composition and specific personnel of the Presidium shall be approved by
the General Meeting. The Chairman of the MIC Board of Directors shall serve as the

Chairperson of the General Meeting. The Presidium shall have the following duties,
subject to the delegation/authorization decisions of the Chairperson:

- Conduct the General Meeting in accordance with the Agenda and Working
Regulations approved by the General Meeting.




- Facilitate shareholder discussions, respond to shareholder queries in an
appropriate manner, conclude discussed matters, and oversee the adoption of the
General Meeting’s minutes and resolutions.

- Propose to the General Meeting changes to the agenda; propose to the
Chairperson to postpone/suspend the meeting, change the meeting venue, decide on
necessary security measures to maintain order and safety, ensuring the General
Meeting’s smooth operation, and perform other duties as stipulated in the MIC Charter
and regulations on organizing the General Meeting.

- Assigning duties to Presidium members.

- Other powers and duties in accordance with legal regulations and the MIC
Charter.

3. Duties and Powers of the Secretariat

The Secretariat is a dedicated body of the General Meeting, with its composition
and personnel approved by the General Meeting. The Secretariat shall:

- Fully and accurately record the entire content and proceedings of the General
Meeting.

- Draft the Minutes and Resolutions of the General Meeting.

- Receive Opinion Forms submitted by shareholders to the Presidium and
compile discussion opinions at the General Meeting.

- Perform other duties as assigned by the Organizing Committee and Presidium.

4. Duties and Powers of the Shareholder Qualification and Voting
Supervision Committee

Shareholder Qualification and Voting Supervision Committee is a dedicated
body of the General Meeting, with its composition and personnel approved by the
General Meeting. The Committee shall:

- Verify shareholder eligibility.

- Address issues related to shareholder qualifications and voting cards.

- Announce shareholder voting rights before the voting session.

- Guide shareholders on voting procedures, such as raising Voting Cards.

- Count votes on matters at the General Meeting and publicly announce the
results at the General Meeting.

- Address issues arising from the exercise of voting rights.
- Perform other duties as assigned by the Presidium.

III. PRINCIPLES FOR VOTING AND ADOPTING MATTERS AT THE
GENERAL MEETING

1. Voting Method at the General Meeting:

Voting on agenda items shall be conducted by raising Voting Cards to determine
the number of votes in favor, against, or abstaining..

2. Adoption of Matters at the General Meeting:
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- Before voting commences, the Shareholder Eligibility Verification and Vote
Counting Committee shall announce the number of voting shares represented by
attending shareholders as the basis for calculating voting ratios.

- A matter is adopted if it is approved by shareholders representing more than
50% of the total voting shares of all shareholders (including authorized representatives)
attending and voting at the General Meeting, except in cases stipulated in Clause 3,
Article 29 of the MIC Charter, which require approval by shareholders representing 65%
or more of the total voting shares of attendees, and Clause 5, Article 29 of the MIC
Charter, which follows the cumulative voting method.

- Voting results shall be announced by the Shareholder Eligibility Verification
and Vote Counting Committee at the General Meeting immediately after voting is
completed, as per the agenda.

IV. MINUTES OF THE GENERAL MEETING OF SHAREHOLDERS

- The content of the meeting shall be recorded in Minutes, publicly disclosed,
and archived in accordance with legal regulations and the MIC Charter.

- The Minutes shall be read to the entire General Meeting and adopted before the
meeting concludes.

V. IMPLEMENTATION RESPONSIBILITIES

- The Presidium, Secretariat, Shareholder Eligibility Verification and Vote
Counting Committee, delegates, shareholders, and other participating individuals and
organizations must strictly comply with these Working Regulations.

- Sanctions: Any individual violating these Regulations will be asked to leave the
General Meeting.

The above constitutes the full Working Regulations of the 2025 Annual General
Meeting of Shareholders of the Military Insurance Corporation (MIC). These
Regulations are respectfully submitted to the General Meeting of Shareholders for
consideration and approval. If approved by more than 50% of the total voting
shares of shareholders attending and voting at the meeting, these Regulations shall
take effect immediately.

ON BEHALF OF THE BOARD OF DIRECTORS
CHAIRMAN OF THE BOARD

Uong Dong Hung




